	ACCOUNTS - INDIVIDUAL COLD FILE REVIEW  
	


	Client:


	

	Nature of trade:


	
	Partner:
	

	Partnership / Sole trader / Company:

	
	Accounting date:
	


	
	( / ( /

N/A
	Comments

	1. Appropriate acceptance / continuance procedures performed?
	
	

	2. Appropriate and up to date letter of engagement.
	
	

	3. Summary updated permanent information including applicable laws and regulations and customer due diligence.
	
	

	4. List of books and records.
	
	

	5. Work programme.
	
	

	6. Tax computation completed.
	
	

	7. Structured file.
	
	

	8. Lead schedules agree to accounts.
	
	

	9. Analytical review.
	
	

	10. Evidence of partner review.
	
	

	11. Evidence of meeting with client.
	
	

	12. Summary of significant matters and / or contentious issues.
	
	

	13. Sufficient information to enable financial statements / information to be complied.
	
	

	14. Consideration if there are any matters which appear to indicate that the financial statements / information may be misleading.
	
	

	15. A record of any consultations held internally / externally.
	
	

	16. Representation letter.
	
	

	17. All outstanding points cleared.
	
	

	18. Accounts on true and fair basis with accounting policies noted on file (unincorporated only).
	
	

	19. Appropriate accounts approval signed by client.
	
	

	20. Wording of Accountants’ Report.
	
	

	In addition, for companies only
	
	

	21. Eligibility for small company / micro-entity status / audit exemption checked.
	
	

	22. Appropriateness of going concern basis considered.  Disclosure reviewed of anything that has arisen which might indicate an issue.
	
	

	23. Accounts prepared in accordance with FRSSE (as applicable) and appropriate disclosure checklist completed.
	
	

	24. Statement that accounts are unaudited on front page or on every page.
	
	

	25. Correct balance sheet statements.
	
	


Completed by: ______________________________________

Date: _________________________
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Audit Exemption, Section A

