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APPENDIX 1: INDEPENDENCE - CONFIRMATION FORM FOR INDIVIDUALS

To be completed by each partner and member of staff and other individual as soon as these procedures are adopted within the firm’s audit manual.  Thereafter when joining the firm and on an annual basis. 

Staff are also reminded to report to the relevant audit engagement partner, or ethics partner as soon as possible when they become aware of a relevant change during the year.


Yes
No

1
Financial relationships

Do you or a member of your immediate family have, either beneficially or otherwise:



-
a direct financial interest (such as shares) in a client of the firm?



-
an indirect financial interest in a client of the firm?


Have you or a member of your immediate family made or received a loan or guarantee of borrowings to or from a client of the firm?


If yes give particulars.

2
Business relationships

Do you or a member of your immediate family:

-
have a business relationship with a client of the firm or with the management of a client?


-
have voting rights in any other registered auditor?

-
act as a cheque signatory or in any management or shadow management role for a client or entity that holds shares in a client?


If yes give particulars.

3
Employment relationships

Are you also employed by any of the firm’s clients?


Are any of your immediate or close family employed by a client of the firm in an accounting, management or director role?


Have you worked for a client of the firm in the last two years (including secondments)?


Are you intending to join or currently negotiating with a view to join a client?


If yes give particulars.


Yes
No

4
Personal and other relationships

Are you aware of any other family or close personal relationships with a client of the firm?


Are you connected in any way with any other business that provides services, goods or advice to a client?


If yes give particulars.

5
Gifts and hospitality

Have you or a member of your immediate family received goods, services or hospitality from a client of the firm that is anything other than insignificant in value?


If yes give particulars.

6
Solicitors

Are you related to any partner or member of staff of any solicitors’ practice that we act for?

If yes give particulars.

Are you a client, or a former client, of any solicitors’ practice that we act for (please see attached list)?

If yes, give particulars.

7
Industrial and Provident and Friendly Societies

Are you employed by, or an officer or servant of, any Societies that we act for (please see attached list)?

If yes, give particulars.

8
Other business interests

Please provide details of any other business interests you have and any directorships held.


I confirm that


i)
I have completed the above truthfully and honestly, to the best of my knowledge and belief; and


ii)
I have read and understood the firm’s procedures regarding ethics set out in part 4 of the audit procedures manual; and


iii)
I will report all information I obtain which I consider relevant to the firm’s independence in accordance with the procedures set out in part 4 of that manual.

Name

   Position: …………………………………...
Signature


Date 


Reference should be made to the firm’s audit procedures manual for guidance of the meaning of terminology used above.  However, the following definitions are relevant to procedures in this area:

· Immediate family - spouse (or equivalent) and dependents

· Close family - a non-dependent parent, child or sibling
